myVTax Guide: How to Record a Land Use Change Lien Release

As a town clerk, you must record current use lien releases and enter Once you submit the lien release, the
certain information on Form LV-314, Notice of Withdrawal from the Department of Taxes will authorize

Use Value Appraisal Program. This guide is designed to help you payment of the lien recording fee and
navigate the online form in myVTax at myVTax.vermont.gov. your share of the Land Use Change Tax.

Enable pop-ups when working in myVTax. Pop-up blockers may prevent certain windows from appearing.
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e Log into your Town Clerk account on myVTax.

¢ Under the LUC Lien Releases tab,e click the Confirmation Number e under the corresponding tab
for the type of fling request you need to record.

P
VERMONT MYVTax @ ©
Town Clerk Welcome, Town Clerk

Pending PTTR'SO PTTR's Processed PTTR Search | LUC Lien Releases ' Lien Filing Requests  Lien Release Requests | Want To

LUC Lien Releases Show Histor

Confirmation Number SPAN Last Name/Entity Name Withdrawal Date Request Dote

? 1.511.289-344 123-456-78910 SMITH an-06-2015 Mar.06-2020 D

<b

On the return, click Print.
Record the last printed page in your land records and give your lister the first two pages.
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Click Continue Editing.
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On the return (not shown), click the Next
button twice to navigate to the Lien
Release section .

Here you will see the following required

fields that must be completed:

¢ Previous Recording Information (most
recent Current Use application (book,
page, and date recorded)

e Lien Release Recording Information

PREVIOUS RECORDING INFORMATION

(book, page, and date recorded) - VOLUNTARY LIEN RELEASE RECORDING INFORMATION

When done, click Submit.
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You will be taken to the
Confirmation screen, which

Confirmation

S . Thank you for submitting the Land Use Change lien release information te the Vermont Department of Taxes. Your confirmation number is 1-
shows a Verification Number. S11-285344

You may print a copy of this submission by clickin

raquest at a later date from the ‘Submissions’ tab

You may Print this screen if you

i Questions or concerns? Contact us:
WIS

Vermont Department of Taxes

Click ‘0K” to proceed.
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elow. If you do not wish to print at this time, you can access your
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